Sackville School

Guidance for students and parents regarding exam
results

AFTER THE EXAMINATIONS

Results, Certificates and Post-Results
Centre Number: 65219

This guide aims to give valuable advice for examination results

received by candidates at Sackville School.

Please read this document carefully and retain it for future reference.
If there are ANY questions or problems, please contact the Exams Office

exams@sackvilleschool.org.uk



mailto:sackvilleexams@sackvilleschool.org.uk

RESULTS DAYS - Results will not be automatically sent out via email. You must complete one of
the google forms below if you are unable to attend in person. It must be completed from your

school email, your parents cannot do this for you.

On results day, it is expected that you attend in person to collect your results. However, we do understand that
some of you may have booked a holiday over the results day and may not be able to attend.

If this applies to you, please use the form below to request your results to be sent to you by email on the day to
your school email account only.

A Level Results Day (year 12 and 13) -
https://docs.google.com/forms/d/e/1FAIpQLSAEE72A0 WGTSswDRbKOA6mMty42DDz-D7X7nleFnE2mgsdRg/vi

ewform?usp=sharing&ouid=112196730653594941543

GCSE Results Day (year 10, 11 and 12) -
https://docs.google.com/forms/d/e/1FAlpQLSdHvgAwWu7wa4kHFxLJIhH9shASzS2jV2PKobVamk4R1wO7Wx-UQ /vie
wform?usp=sharing&ouid=112196730653594941543

GCE A Level / Level 3 vocational:

All results should be collected in person on Thursday 13 August 2026 at 8.00am.

e The sixth form team will be available in school from 8.00am to deal with any specific exam / careers related
guidance you may require. This will include UCAS specific advice, any post results services you might need
(reviews etc) and general advice.

e All requests for reviews must be requested directly through the exams team.

e If you are unable to attend and you have completed the google form by Tuesday 11 August 2026, results will
be sent electronically via email to your school email account throughout the morning.

GCSE / Level 2 vocational:

All results should be collected in person on Thursday 20 August 2026 at 9.00am (Year 10 -

10.00am).
e Staff will be available in school from 9.00am to deal with any specific exam / futures related guidance you
may require

e |[f you are unable to attend and you have completed the google form by Tuesday 18 August 2026, results will
be sent electronically via email to your school email account throughout the morning.

Results will not be given out by telephone, and can only be emailed to students
school email account


https://docs.google.com/forms/d/e/1FAIpQLSdEE72AO_WGTSswDRbK0A6mMty42DDz-D7X7nIeFnE2mqsdRg/viewform?usp=sharing&ouid=112196730653594941543
https://docs.google.com/forms/d/e/1FAIpQLSdEE72AO_WGTSswDRbK0A6mMty42DDz-D7X7nIeFnE2mqsdRg/viewform?usp=sharing&ouid=112196730653594941543
https://docs.google.com/forms/d/e/1FAIpQLSdHvgAwu7w4kHFxLJhH9shASzS2jV2PKobVamk4R1wO7Wx-UQ/viewform?usp=sharing&ouid=112196730653594941543
https://docs.google.com/forms/d/e/1FAIpQLSdHvgAwu7w4kHFxLJhH9shASzS2jV2PKobVamk4R1wO7Wx-UQ/viewform?usp=sharing&ouid=112196730653594941543

CERTIFICATES

Certificates are received in school early November and available for collection by leavers by the end of the autumn
term. Please check the school website for regular updates.

Students who move into the Sixth Form will receive their certificates from their form tutor. Year 10 Religious Studies
certificates are held in school, until all GCSE certificates are received.

JCQ regulations state that certificates should be kept for 12 months. If they remain
uncollected they may be disposed of securely.

Certificates are important documents. Most educational institutions and potential employers will ask to see your
original certificates. If you lose or fail to collect your certificates, you will need to obtain confirmation of your
qualifications from the relevant awarding body. The awarding bodies no longer provide replacement certificates
unless you can prove they were destroyed by theft, fire or flood; they will only issue a Certified Statement of
Results. This currently costs in the region of £60.00 per ‘Statement of Results’. More information can be found
here.

EXAMS OFFICE SUMMER OPENING HOURS

The exams office will be open on the dates and times listed below for reviews of marking and access to scripts
requests. Requests outside this period will be dealt with in the new school year.

Thursday 13 August 8.00am - 3.00pm
Friday 14 August 9.00am - 1.00pm
Monday 17 August 9.00am - 12.00pm
Tuesday 18 August 9.00am - 12.00pm
Wednesday 19 August 9.00am - 1.00pm
Thursday 20 August 8.00am - 3.00pm
Friday 21 August 9.00am - 1.00pm



https://www.gov.uk/replacement-exam-certificate

POST RESULTS SERVICES

Exam Results Issued
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POST RESULTS SERVICES - Requests for post result services must come from the student, either
in person or via their school email account. Requests cannot be accepted from parents/carers.




Access to Scripts

If the results are not what you expected, and you are not asking for a Priority Review, you are advised to apply for

copies of your papers (access to scripts) which can then be shown to/shared with staff and their advice sought
about asking for a review.

It is always advisable to get a copy first as reviews rarely result in an improved overall grade and sometimes result in
lower marks. Do also check the grade boundaries as it is rare for marks to go up by more than 2 or 3.
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University Place Pending
If the student has a university place pending, we advise that you request a:

e  priority review of marking (R2P).

No University Place Pending

If the student does not have a university place pending, you can request a:

® Access to scripts (Al) - to decide if you want a clerical re-check or review of marking.

e Clerical re-check (R1) - a check to ensure that all parts of the paper have been marked, and marks have
been totalled and recorded correctly.

Review of marking (R2) - the clerical re-check as above, plus a review of marking by a senior examiner

Other services are available, see candidate consent form. All requests must come from the student.

How long does it take?

® up to 20 calendar days for a review of marking (information from AQA)
e up to 15 calendar days for a priority review of marking (information from AQA)


https://www.aqa.org.uk/exams-administration/after-results/post-results/review-and-priority-review-of-mark
https://www.aqa.org.uk/exams-administration/after-results/post-results/clerical-check
https://www.aqa.org.uk/exams-administration/after-results/post-results/review-and-priority-review-of-mark

Fees

A Level / Level 3 fees

Exam Board Priority review Access to scripts Clerical re-check Review of marking

(R2P) (A1) (R1) per unit/paper | (R2) per unit/paper
per unit/paper

AQA £61.70 FREE £9.70 £51.95

Edexcel/Pearson £68.00 FREE £14.00 £57.00

OCR £83.50 FREE £12.00 £67.75

WIEC £60.00 FREE £11.00 £51.00

Exam Board 20/08/26 refer to exam board 24/09/26 24/09/26

Deadlines

GCSE / L1 and L2 fees

Exam Board Priority review Access to scripts Clerical re-check Review of marking
(R2P) (A1) (R1) per unit/paper | (R2) per unit/paper

AQA N/A FREE £9.70 £44.85
Edexcel/Pearson £60.00 FREE £14.00 £50.00
OCR N/A FREE £12.00 £67.75
WIEC N/A FREE £11.00 £45.00
Exam Board N/A refer to exam board 24/09/26 24/09/26
Deadlines

PAYMENT

An enquiry about results will not be made until payment is received; payment can be made via MCAS under product
and EXAMPOSTRESULTS/Exam Fees. If the overall grade for a subject changes, and meets with the exam board
criteria, the fee will be refunded.

Payment can also be made via BACS using the following:
® Account name: WSCC Sackville School
e Sort Code: 30-00-02
® Account Number: 00664710
e Reference: Students name



Access to Scripts - candidate consent form

Priority scripts for potential review of marking
(deadline Friday 21 August)

Candidate consent form for access to and use of examination scripts

Centre Number : 65219 Centre Name : Sackville school
Candidate Number: Candidate name:
Qualification level/subject Component unit/code / paper reference:

[ I consent to my scripts being accessed by my centre.
Tick ONE of the boxes below:

L] If any of my scripts are used in the classroom, | do not wish anyone to know they are mine. My
name and candidate number must be removed.

L] If any of my scripts are used in the classroom, | have no objection to other people knowing they are
mine.

Please share with: teachers name/teachers email address:



This form should be retained on the centre’s files for at least six months

Access to Scripts - Candidate consent form
Non-priority (will be actioned in September)

Candidate consent form for access to and use of examination scripts

Centre Number : 65219 Centre Name : Sackville school
Candidate Number: Candidate name:
Qualification level/subject Component unit/code / paper reference:

L] I consent to my scripts being accessed by my centre.

Tick ONE of the boxes below:

L1 If any of my scripts are used in the classroom, | do not wish anyone to know they are mine. My
name and candidate number must be removed.

L] If any of my scripts are used in the classroom, | have no objection to other people knowing they are
mine.



Please share with: teachers name/teachers email address:

This form should be retained on the centre’s files for at least six months

Clerical re-checks, reviews of marking and appeals
Candidate consent form - Information for candidates

The following information explains what may happen following a clerical re-check, a review of marking
and any subsequent appeal.

If your school or college submits a request for a clerical re-check or a review of the original marking,
and then a subsequent appeal for one of your examinations after your subject grade has been issued,
there are three possible outcomes:

e Your original mark is lowered, so your final grade may be lower than the original grade you
received.

e Your original mark is confirmed as correct, so there is no change to your grade.

e Your original mark is raised, so your final grade may be higher than the original grade you
received.

To proceed with the clerical re-check or review of marking, you must sign the form below. This tells

the head of your school or college that you have understood what the outcome might be, and that
you give your consent to the clerical re-check or review of marking being submitted.

Tick one of the boxes below:

Clerical re-check Priority review of marking Review of marking
Centre Number : 65219 Centre name: Sackville School
Candidate Number: Candidate name:
Exam Board: Subject: Paper Ref: Fee (per paper):

| give my consent to the head of my school or college to submit a clerical re-check or a review of
marking for the examination(s) listed above. In giving consent | understand that the final subject
grade and/or mark awarded to me following a clerical re-check or a review of marking, and any



subsequent appeal, may be lower than, higher than, or the same as the result which was originally
awarded for this subject.

This form should be retained on the centre’s files for at least six months following the
outcome of the clerical re-check, review of marking or any subsequent appeal.

Exam Certificate Collection Form
Certificates will be available for collection from mid to late November, please check the school
website for updates. Please complete the form below if you are unable to collect your
certificates in person.

CANDIDATE PERMISSION FORM: Certificate collection

Candidate name

Certificates should be sent to my home address below via 2nd class post. | confirm that | am
taking full responsibility in case of loss of my certificates during the postal process.

| give permission for my representative:
to collect certificates on my behalf. | confirm that my representative will provide photographic
ID upon collection and will sign to confirm collection.

Candidate Date
signature

Candidate
address for
posting
certificates




(Term time only - Please note school will be closed for the Christmas Holidays Friday 18 December 2026
- Monday 4 January 2027)
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